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ITOJIO’KEHHME O ITOPAJKE PASPABOTKH U IPUHATHUA JIOKAJIBHBIX
HOPMATHUBHBIX AKTOB

1.001mme nmoJioskeHust

1.1. Hacrosimee IlonoxkeHue o mopsiake pa3paOOTKU M HNPUHATHS JOKAJIbHBIX HOPMATHUBHBIX
aktoB UII Kynakosa CBernana AHapeeBHa (fanee 1o TekcTy — [loyojkeHne) ycraHaBiIMBaeT €IUHbIE
TpeOoBaHUs K IMpoueaype pa3padOTKH MPOEKTOB JOKAJIbHBIX HOPMATHUBHBIX aKTOB, HX
COIJIACOBAHUIO, IPUHATHUIO, BBOAY B I€HCTBUE, OTMEHBI, BHECEHUS JOIIOJIHEHUN U U3MEHEHUH.

1.2. JleiictBue Hacrosimero IlomoxkeHust pacnpocTpaHseTcss Ha pas3pabaTbiBaeMble U
npunumaembie MII KynakoBa Csernana AnzapeeBHa (nanee 1no Tekcty — Opranuzanus) JOKajJbHbIE
HOpPMATHUBHBIE aKThl, ONpEAEIAIOIIME IPaBOBOM CTaTyC W  HANpaBJICHUS JIE€ATEIIbLHOCTH
o0pa30BaTeNbHON OpraHMU3alMH, IpaBa W OOSI3aHHOCTH JIOJDKHOCTHBIX JIMI, PAOOTHHKOB W
CTY/ICHTOB, a PaBHO HUHbIE IPUPABHEHHbIE K HUM aKTbl, YCTaHaBIMBAIOIIME HOPMBI (IIpaBUJIA)
o0ImIero xapaxkrepa, HpeAHAa3HAYCHHBIE UIsI PEryJIMpOBaHUS YIPaBICHUYECKOH, 0Opa3zoBaTeIbHOM,
KaJpoBOH, (MHAHCOBOM U MHON (YHKLMOHATIBHOH nesTenbHOCTH OpraHu3anui.

1.3. Hacrosmee Ilonoxenue paspabotaHo B coOTBeTCTBUU ¢ DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @enepauun», Tpynossim kojgekcom PO
(nanee o rekcry — TK P®D).

1.4. [leficTBUe JOKAIbHBIX HOPMATUBHBIX aKTOB, KOTOPbIE Pa3pabaThIBAlOTCS U MPUHUMAIOTCS B
Opranu3anuio, pacrpocTpaHsIOTCS Ha BceX paOOTHUKOB U oOy4aromuxcst Opranu3anuy.

1.5. JlokanbHBIE HOPMATUBHBIE aKThI JIEMCTBYIOT TOJIBKO B IIpe/ieniax JaHHOH o0pa3oBaTeabHOM
OpraHM3aIK U HE MOTYT PETyJIUPOBaTh OTHOIIEHUS BHE €€.

1.6. HopMbl JOKaJbHBIX HOPMATHUBHBIX AKTOB, YXYJIIAIONINE MOJOXKEHHE PAOOTHUKOB WIIU
oOyuatomuxcst OpraHuzanMd IO CpPaBHEHHIO C YCTAHOBJIGHHBIM 3aKOHOJATENbCTBOM 00
00pa3oBaHUM, TPYIOBBIM 3aKOHOJATEIbCTBOM JIMOO TNPHUHATHIE C HApyIIEHHEM YCTaHOBJIEHHOTO
MOpsAJIKA, HE IPUMEHSIOTCS U MOJIekKAT OTMEHE.

2. Hesu u 3a1aun

2.1. lenssmu u 3agagamu HacTosiero [onoxenue sBIsSIOTCS:

- CO3JaHu€ €IWHOW W COTJIACOBAHHOM CHUCTEMBI JIOKAJbHBIX HOPMATHUBHBIX aKTOB
Opranuzanuu;

- obecrnieyeHue MPUHITUIA 3aKOHHOCTH B HOPMOTBOPYECKO# esTenbHocTH OpraHu3aiuy;

- COBEpIICHCTBOBAaHWE IIpollecca MOATOTOBKH, OGOPMIICHHS, NPUHATHS U pealn3aliu
JIOKaJTbHBIX HOPMATHUBHBIX aKTOB;

- TpenoTBpalleHHe AyOIUpPOBAHHS PETYIUPOBAHUS OOIIECTBEHHBIX M 00pa30BaTENIbHBIX
oTHOWEeHNH B OpraHu3anui.

3. Buabl JI0KaJIbHBIX HOPMATHBHbBIX AKTOB
3.1. [JesarenpHocTh OpraHu3aluu periaMeHTHPYETCS CIEAYIOUIMMU BHUIAMHU JIOKAJTbHBIX
HOPMAaTHUBHBIX aKTOB:
MOJIOKEHUSA, PELICHUs], MPUKA3bl, PACIIOPSKEHHS, UHCTPYKLUHUH, TOKHOCTHBIE WHCTPYKLIHH,
MpaBuiia, MOPAJIOK.



IIpencraBieHHbI IEpeYeHb BUAOB JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB HE  SIBISETCS
MCYEPIIBIBAIOILUM.

3.2. JlokanbHble HOpMaTUBHBIE aKThl OpraHu3anyuy MOTyT OBITh KJIacCU(UIIUPOBAHbIL:

a) Ha TPYMIBI B COOTBETCTBUU C KOMIETeHIMe Opranu3anuu:

- JIOKQJIbHbIE HOPMATUBHbIE aKThl OPraHU3aLMOHHO-PACIOPAIUTENILHOTO XapaKTepa;

- JIOKaJbHBbIE  HOPMATHUBHBIE  aKThl, pErJaMEHTUPYIOILME  BOIPOCHl  OpraHU3aALUU
00pa3oBaTEeNBHOIO MPOIIECCa;

- JIOKaJbHbIE HOPMATUBHBIC AaKThl, PErJaMEHTUPYIOILME OTHOLIEHHUs paborojaTens cC
paboTHUKaMU;

- JIOKaJIbHbl€ HOPMAaTHUBHBIE AKThI, PErJIAMEHTUPYIOLIME OpraHU3aLUI0 Y4eOHO-METOANYECKON
paboTsI;

- JIOKaJbHbIE  HOPMATHUBHBIE  aKThl, pErJaMEHTUPYIOILUME  JIEATEIBHOCTh  OpPIraHOB
camoyrnpasiienuss OpraHuzaiuu;

- JIOKaJIbHble HOPMAaTHBHbBIE AKThl, PErJaMEHTHPYIOIIUE aJAMUHUCTPATUBHYIO U (pUHAHCOBO-
XO3SIIICTBEHHYIO JESITEbHOCTD;

- JIOKaJIbHbIE HOPMATHBHbIE aKThl, 00ECIIEUNBAIOIINE BEICHUE JIEIONPOU3BO/ICTBA.

0) IO KpUTEpUSM:

- [10 CTEMNEHU 3HAaUUMOCTH: 00s13aTeNIbHbIE U HE00sS3aTeNIbHBIE;

- 110 cpepe AeCTBUS: OOILEro XapakTepa U CeUaIbHOTO XapaKTepa;

- TI0 KPYTY JIMI[: PaclpOCTPaHSIOIIMECs Ha BceX pabOTHUKOB U o0yyaromuxcs Opranuzanuu u
pacrpoCTpaHSIONIMECs  HAa  ONPENEeNICHHYI0  KaTeroputo  padOTHUKOB W OOyYarommxcs
o0pa3zoBaTeabHON OpraHu3alty;

- 1O cHnoco0y NpHUHSATHA: TNpPUHUMAaeMble pykoBoauteraeM OpraHuzaluu €AUHOIMYHO H
[IPUHUMAaeMble C YYE€TOM MHEHHsS IpEACTaBUTEIbHOIO OpraHa y4YacTHUKOB 0OOpa30BaTeNbHBIX
OTHOIIICHHH;

- IO CPOKY JEHCTBMS: IOCTOSHHOTO AEUCTBHS — OECCpPOYHBIE U C ONPEACICHHBIM CPOKOM
JICHCTBHUS,

- 110 CPOKY XPAaHEHHUS: IOCTOSIHHOT'O XPAHEHHUs, 75 JIET U IpyTHe.

4. IlopsiaoK MOATOTOBKH JIOKAJIbHBIX AKTOB

4.1. lHuumMaTopoM MoAroTOBKH JIOKATBHBIX HOPMATHUBHBIX aKTOB MOTYT OBITh:

- Yupenurels;

- pykoBoauTesb OpraHu3aiui;

- 3aMECTUTENH PYKOBOIUTENsT 00pa3oBaTeNbHOM OpraHW3ali MO COOTBETCTBYIOIIUM
HaIpaBJIEHUSM JI€ATEITbHOCTH;

- PYKOBOAMTENHN CTPYKTYPHBIX MOapazaeneHuii Opranuszanuu;

- opranbl camoyrmpasienus (O6mee coopanre pabOTHUKOB M MpEJCTaBUTENECH 00ydaronuxcs,
[Tenarornyeckuii coBer).

OcHoBaHHWEM JUIsl TIOJATOTOBKH JIOKAJIBHOTO HOPMATHBHOTO aKTa MOTYT TakKXe SBISTHCS
W3MEHEHUsS B 3akoHomatenscTBe PXd (BHeceHWe W3MEHEHUH, W3/IaHWE HOBBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB).

4.2. TIpoexkT IOKadhbHOTO HOPMATUBHOTO aKTa TOTOBHUTCA OTAEIBHBIM PAOOTHHKOM HWIIH
TpynIoi paOOTHUKOB IO TOPYYEHHUIO pykoBomauTenss OpraHmzanuu, a TakXKe OpraHoM
camoynpasiieHus OpraHu3aiiu, KOTOPBIM BBICTYIIUI C COOTBETCTBYIOLIENH NHUIIMATUBOM.

4.3. TloaroTtoBka JOKaJHbHOTO HOPMAaTHBHOTO aKTa BKJIIOYAaeT B Cce0S HU3Y4YCHHE
3aKOHOJATENbHBIX M  HHBIX HOPMATHBHBIX  aKTOB, JIOKaJbHbIX akToB  OpraHuzamuu,
pErIaMeHTHPYIONIUX T€ BOTPOCHI, KOTOPHIE MPEIOIaraeTcsi OTPA3UTh B MIPOCKTE HOBOTO aKTa, M Ha
ATOW OCHOBE BHIOOD €ro BUa, COAEP KaHUS U MIPEJICTABICHHUE €r0 B MUChbMEHHON (hopMe.

4.4. TlonrotoBka HamOOJiee BaXXHBIX JOKATHHBIX HOPMATUBHBIX AKTOB (MPOEKTOB PEIICHHI
coOpaHMii, TEICOBETOB, OPTaHOB CaMOYIIPABJICHHS, NPUKA30B, TOJOKEHUH, MpPaBWI) JOJDKHA
OCHOBBIBAThCSI HA PE3yJIbTaTax aHAJIN3a OCHOBHBIX CTOPOH JieATeNbHOCTH OpraHnusaiuu, TeHIeHIUI
€€ pa3BUTHUS U CIIOKUBLIEHCS CUTYaIIUU.

4.5. TIpoeKT JIOKAJIbHOTO HOPMATHUBHOTO aKTa IMOJICKUT 00s13aTeILHOM MPaBOBOW IKCIIEPTH3E
U MPOBEPKE Ha JUTEPATYPHYIO TPAMOTHOCTh, KOTOPbIe MPOBOAATCS OpraHu3aiuu CaMOCTOSTEIbHO
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a100 ¢ ydacTHeM NpPUBJICUEHHBIX CIEHUANUCTOB. JIOKaNbHBIA aKkT, HE MPOMIEAIINI MPaBOBYIO
JKCIIEPTU3Y, HE MOICKUT PACCMOTPEHHIO U IIPUHATHIO.

4.6. TIpoekT JIOKQIbHOTO HOPMATHBHOTO aKTa MOET OBITh NPEACTaBICH Ha OOCYXICHHE.
@opMbl mpeAcTaBieHUs Ui OOCYKIAEHHUS MOTYT OBITh pPA3JIMUHBIMM, HAIpUMEp, pa3MeELICHHE
MPOEKTa JIOKAJHLHOIO HOPMAaTHBHOTO aKTa Ha WH(POPMAIMOHHOM CTEHJIE B MECTE, JOCTYITHOM JIJIs
BceoO1ero o0o3peHus, Ha caiite OpraHu3zaiuy, HalpaBiIeHUE NPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM,
IIPOBE/ICHUE COOTBETCTBYIOLIETO COOPaHUS C KOJUIEKTUBHBIM OOCYXKIECHUEM IPOEKTA JIOKAIbHOIO
HOPMAaTUBHOTO aKTa U T.J.

4.7. Ilpu HeoOXOAUMOCTH JIOKAIbHBI HOPMATUBHBINA aKT MPOXOJUT MPOLEypPy COTIIACOBAHUS.

4.8. Ecin nns npuHATHA JOKaJIbHOIO HOPMAaTHUBHOI'O akTa HEOOXOAMMO YYHUTBIBATH MHEHHE
MPEJCTaBUTEIILHOTO OpraHa paOOTHHUKOB), TO IO YTBEPXKACHUS pykoBoautTeneM Opranuzanuu
IIPOEKT IOKYMEHTa U 0OOCHOBAaHUE 110 HEMY JJOJDKHBI OBbITh HAIIPABJIEHBI B 3TOT OpPraH.

4.9. Ilpu NpUHATUYU JOKAIbHBIX HOPMAaTHBHBIX aKTOB, 3aTPArMBaIOIIMX MpaBa 00YYarOIIUXCs
Opranu3anuy, y4uTbIBa€TCsl MHEHHE COBETA O0yUarOIIUXCSL.

5. IlopsAaoK NPUHATHSA U YTBEPKACHUS JOKAJIBHOI0 aKTa

5.1. JlokanbHBIM HOPMATUBHBIM aKT, MPOIICAIINNA MPABOBYIO U JUTEPATYPHYIO IKCIEPTU3Y, a
TaK)Ke IPOLEAYPY COINIACOBAHUSA, MOUICKUT NPUHATUIO U YTBEPKICHUIO.

5.2. B cootBerctBUM ¢ DenepanibHbIM 3akoHOM Poccuiickoit @enepanuu ot 29.12.2012 Ne 273-
@3 «O06 obpazoBanuu B Poccuiickoii ®denepaunm» JOKaJbHbIE aKThl NPUHUMAIOTCS IE€ICOBETOM
Opranuzanuu 1 yTBEpKIatTcs pykoBoguTesnem Opranusaiuu.

5.3. Ha TUTynbHOM JIMCTE JIOKQJIBHOTO HOPMATHUBHOI'O aKTa CTaBUTCA pEKBU3UT «I'pud
MPUHSATHS JIOKaJIbHOIO HOPMATHUBHOI'O aKkTa mnejxcoBeToM OpraHusanuu, ¢ yKasaHUEM JaThl 1 HOMEpa
IIPOTOKOJIa.

5.4. PykoBoauTenp yTBEPXkAAET JOKAJbHbIII HOPMATHUBHBIMA aKT IyT€M H3JlaHUs IpHKa3za 00
YTBEPXKIECHHUHU JOKAJIbHOTO HOPMATUBHOI'O aKTa.

5.5. @®opma wu3gaHUA IIpUKa3a IO YTBEPKIACHUIO JIOKAIBHOIO HOPMAaTHUBHOTO aKTa
OIIPEAEIAETCS PYKOBOJUTEIEM CaMOCTOSITENIBHO.

5.6. B mpukaze 00 yTBEp)KIEHHHM JIOKaJIbHOIO HOPMAaTHUBHOIO aKTa YKa3bIBaeTcs: Jara
BBEJICHUS JIOKaJIbHOIO HOPMAaTHUBHOI'O aKTa B JIEHCTBUE; yKa3aHHWE 00 03HAKOMIJIEHUH PabOTHUKOB C
JIOKQJIbHBIM HOPMATUBHBIM aKTOM U CPOKH JIJISl 3TOT0; (paMUIMU U JOJKHOCTH JIMILI, OTBETCTBEHHBIX
3a cOOJIIO/ICHHE JIOKaJIbHOTO HOPMAaTHUBHOI'O aKTa U JIpYTHe yCIOBUSI.

5.7. YTBepxkaas JOKIbHBIA aKT, PYKOBOJUTENb JIOJDKEH ITOCTaBUTh IOJANKUCH B PEKBU3UTE
«rpu¢ YTBEPXKACHUSA JOKYMEHTa». OTOT PEKBU3UT paclojiaraloT B IPaBOM BEpPXHEM YIIIy
nokymeHnTa. [lomumo moanucu rpud gomxeH coctoarh u3 cioBa Y TBEPXKJIAIO (6e3 kaBbruek),
HaMEHOBAaHMS JIOJDKHOCTH JIMIA, YTBEPXKJAIOIIEro JOKYMEHT, €r0 MHHUIMAJIOB, (GaMUIMM U JAThl
MO/ANKCAHUS.

5.8. JlaToil NpUHATHSA JIOKAJIBHOIO HOPMAaTHBHOIO aKTa CUMUTAETCS JaTa €ro yTBEpXKICHHS,
HaHECEHHasl yTBEPIMBILINM €ro JTOJKHOCTHBIM JIMIIOM Ha Ipude yTBEepKIeHUS.

5.9. JlokanbHble HOPMATUBHbIE aKThl BCTYMAIOT B CHJIY C JIaThl YTBEPXKACHUS U MPHOOPETAIOT
00s3aTebHBIN  XapakTep JUIsi BCeX pPaOOTHUKOB M OOYyYalOmMXCs, Ha KOTOPBIX OHHU
pacipoCTPaHAIOTCA.

5.10. JlokanbHble HOPMATUBHBIE aKThl AEMCTBUTEIbHBI B TEUEHUHU S5 (TSTH) JIET C MOMEHTa UX
npuHATHs. [lo HMcTeyeHMM YKa3aHHOTO CpOKa JIOKaJbHOTO HOPMATHBHOIO akKTa IOJJIEKaT
MepecMOTpy Ha IpeaMeT U3MEHEHUs TpeOOBaHUM JeMCTBYIOLIETO 3aKOHOJATENIbCTBA, & PABHO MHBIX
YCJIOBUH, BIEKYIINX U3MEHEHHE, TOMOIHEHUE JTUO0 OTMEHY 3aKpEeIUIEHHBIX B HUX MojoxeHul. [Ipu
OTCYTCTBMM TaKMX YCJIOBHH JIOKaJIbHbIE HOPMATHUBHBIE aKThl MOTYT OBITH IOBTOPHO MPUHATHI B TOM
KE peaKIUH.

6. OdopmiteHne JIOKAJIBLHOI0 aKTa

6.1. OdopmneHne JOKATLHOTO HOPMATHBHOTO aKTa BBIMONHSIETCS B COOTBETCTBUU C
TpeboBaHusAMU «l'OCyTapCTBEHHON CHCTEMBl JIOKYMEHTALIMOHHOTO OOECNEeYeHHs YIpPaBICHHUS.
OcHoBHble TONOXKEeHH. OOmue TpeOOBaHUS K JOKYMEHTaM U CilIyk0aM JOKyMEHTAI[HOHHOTO
obecrieyeHuss», a  TakkKe  HOPMaMU  «YHU(QUIUPOBAHHOM  CHCTEMBl  JOKyMEHTALUH.
YHUpHUUIUPOBaHHAs CHUCTEMa OPraHMU3ALMOHHO-PACTIOPATUTEIHLHON TOKyMEHTauuu. TpeboBaHUs K
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odopmiienuto gokymeHToB. ['OCT P 6.30-2003» (ytB. [locranoBnenunem I'occranmapra Poccuu ot
03.03.2003 No 65-ct «O npuHATHM U BBEACHUM B JIEUCTBHE TOCYJApPCTBEHHOI'O CTaHJapTa
Poccuiickoit @enepanumn»). [Ipu stom:

6.1.1. CrpykTypa JIOKaIbHOIO HOPMATHBHOTO aKTa JOJDKHA OO0ecleyruBaTh JIOTUYECKOE
pa3BUTHE TEMbl IIPABOBOIO peryiupoBaHus. Eciam TpeOyercs pa3bsicHeHuE Lened U MOTUBOB
MPUHATHS JTIOKAIBHOTO aKTa, TO B IMPOEKTE J1aeTcsl BCTYMUTENbHAS yacTh — npeamOyna. [lonoxxenus
HOPMATHUBHOTO XapakTepa B MpeaMOyiTy He BKIIOYAIOTCS.

6.1.2. 3HauuTeNnbHBIE IO 00BbEMY JOKAJIbHbIE HOPMATHBHBIE aKThl MOTYT JEIUTHCS Ha TJIABbI,
KOTOPBIE HyMEPYIOTCS IIU(PpaMH U UMEIOT 3ar0JIOBKH.

6.1.3. Ecnu B TOKaTbHOM HOPMATUBHOM aKT€ MPHUBOJATCS TaONHIIbI, IPaUKHU, KApThl, CXEMBI,
TO OHM, KaK HPaBUJIO, JOJDKHBI OPOPMIISATHCS B BUJAE NPUIOKEHUH, & COOTBETCTBYIOIIUE MYHKTHI
aKTa JOJKHBI UMETh CCBUIKHM Ha 3TU MPUIIOKEHHUS.

6.1.4. JlokaJbHBII HOPMATUBHBINA aKT C MPUIOKEHUSIMU J0HKEH UMETh CKBO3HYIO HyMEpALUIO
CTPaHMII.

6.1.5. JlokanbHBII HOPMATUBHBIN aKT M3JaraeTcsi Ha TrOCyJapCTBEHHOM s3blke Poccuiickoii
®denepaluy U JOJKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

6.1.6. CTpyKTypa JOKQJIBHOTO HOPMATUBHOTO aKTa JOJDKHA OBITh JJIOTHYECKH 00OCHOBAHHOM,
OTBEUAIOUICH LIEeTSAM U 3aj]a4yaM MPaBOBOTO PEryJIHPOBAHUS, a TAaKKE 00ECIeUnBaloIeii IOTUYECKOe
pa3BUTHE U MPABUIHLHOE TOHUMAHNUE JAHHOIO JIOKAJIBHOTO aKTa.

6.1.7. B nokanpHbIX HOPMATHUBHBIX AKTaX JAKOTCS OIPEACNICHUS BBOJAMMBIX HOPUIMYECKUX,
TEXHUYECKHX W APYrHX CHEIHaTbHBIX TEPMHHOB, €CIM OHU HE SIBISIOTCS OOIIEH3BECTHBIMH H
HEymoTpeOsieMbIMU B 3akoHoAarenbcTBE  Poccuiickoit  @enmepanii ¥ PErHOHAIBHOM
3aKOHOJATEIbCTBE.

6.1.8. He momyckaercs mepenuchiBaHuE C 3aKOHOB. [Ipu HE0oOXOaUMOCTH 3TO JenaeTcs B
OTCBUIOYHOH (opme.

6.1.9. JlokanpHble HOpMATUBHBIE AKThl COCTABIISIIOTCA M YTBEPXKIAIOTCA B 1 sK3emIusipe
(opurunane). JlokaibHbIE HOPMATHBHBIE AaKThl, UMEIOIIME 2 W 0OoJiee CTPaHMI], JTOJDKHBI OBITh
MMOCTPAHUYHO TPOHYMEPOBAHBI U CUIUTHI.

JlomyckaeTcsi CIIMBKa B €OUHBIM OJIOK HECKOJIbKUX JIOKAJbHBIX HOPMAaTHBHBIX AaKTOB,
OTHOCSIIIMUXCS K AESITEIBHOCTH OJHOTO HANPABJICHUS 1eATENbHOCTH OpraHu3anuu.

7. OcHOBHBIC TPEOOBAHHUSA K JIOKAJbHBIM HOPMATHBHBIM AKTaM

7.1. JlokanpHble HOpMaTHBHBIE akThl OpraHu3aluy JOJKHBI COOTBETCTBOBATH CIEIYIOIIMM
TpeOOBaHUAM:

7.1.1. TlonoxeHue NOKHO CONEPKaTh CIEAYIOIINE 00s3aTeNbHbIE PEKBU3ZHUTHI: 0003HAUEHUE
BUJIA JIOKAJIBHOTO aKTa; €ro HaMMEHOBaHUE, TPU(BI: MPUHATO, YTBEPXKIEHO, COIJIACOBAHO, YUTEHO;
pPErUCTpallMOHHBIM HOMEp, TEKCT, COOTBETCTBYIOUIMI €ro HauMEHOBAaHUIO; OTMETKY O HaJIW4uu
MIPWJIOKEHUS WM COTJIACOBAHHUS.

7.1.2. IlpaBuia NOIMKHBI cCOAepXk aTh CIEAYIOIIHE O0s3aTelbHbIE PEKBU3UTHI: 0003HAUEHHE
BUJAa JIOKAIbHOTO aKTa;, €ro HauMEHOBaHHWe, TpU(bl TMPUHATUS U YTBEPXKIEHUS; TEKCT,
COOTBETCTBYIOIIUN €ro HAUMEHOBAaHUIO; OTMETKY O HaJMYU{ MPUIOKEHUS, PErucTpariiOHHBIN
HOMEp.

7.1.3. HCTpYKIMH JOJKHBI COAEPkKaTh CICAYIOUINE 00s13aTebHbIE PEKBU3UTHI: 0003HAUEHNE
BUJA JIOKAIBHOTO aKTa; €ro HauMEHOBaHWE; TpU(BI MPUHATUS U YTBEPXKIEHUS; TEKCT,
COOTBETCTBYIOIIMH €ro HAaWMEHOBAaHUIO; OTMETKY O HaJMYWU MPWIOKEHHUS; PEerucTparOHHBIN
HOMEp.

7.1.4. PemieHust JOJKHBI COJEPXKATh CIENYIONIME 00S3aTelbHbIE PEKBHU3UTHI: 0003HAUCHUE
BUJA JIOKAJIBHOTO aKTa; MECTO M JaTy MNPHUHATHUSA, TEKCT, JOJDKHOCTb, (PaMUIIMIO, MHULHUAIBI U
MOAMNKUCH JIMIIA, TPUHSBILETO PElIeHUE, OTTUCK IeYaTH.

7.1.5. Ilpukassl U pacnopsbkeHUs: qupekTopa OpraHu3alnyy JO0JKHBI COIEPKaTh CIENYIOLINE
o0s3aTeNIbHbIE  PEKBU3UTHL: O0O3HAYEHHE BHJA JIOKAJBHOIO HOPMAaTHMBHOIO aKTa M €ro
HAaMMEHOBAHME; MECTO M JIaTy NPUHATHS, PETUCTPALIMOHHBIA HOMEP, TEKCT, JOJDKHOCTh, (haMUIIHIO,
UMHULIMAABl U MOJINUCHh JUpPEKTOopa 00pa3oBaTelabHOM opraHu3auuu. lIpukasbl W pacnopspKEHUs
BBINOJIHAIOTCS Ha Oyianke Opranuzanuy.



7.1.6. IIpoTOKOJIBI M aKThl JOJDKHBI COJAEPKaTh CIEAYIOUIME O0S3aTeNbHbIE PEKBU3UTHI:
0003HaueHHE BHJIA JIOKATBHOIO aKTa; MECTO W JaTy HMPUHATHUS, HOMEP; CIHMCOK MPHUCYTCTBYIOILHUX;
TEKCT, COJAEp)KALMN IOBECTKY [HSA, ONMCAaHHE XOJAa, MOpsAKa M HPOLEAYPbl COBEPIIAEMBIX
OIpENICJICHHBIX (FOPUANYECKH 3HAYUMBIX) JEHCTBUH JMOO OTCYTCTBUE OIPENENIEHHBIX (aKTOB;
JOJDKHOCT, (paMUJIMIO, WHUIMAIBl M TOANUCH JIMHA (JIMI), COCTABUBIIMX WA HPUHUMABIIMX
ydacTue B COCTaBICHUM IIPOTOKOJIA UM AKTA.

7.1.7. Meroauueckue pEeKOMEHJALUU JODKHBI COAEpPXKaTh CIEAYyIOIIUe 00s3aTeNbHbIe
PEKBU3UTHI: 00O3HAUCHHE BUAA JIOKAJIbHOI'O HOPMATUBHOIO aKTa, MECTO W JaTy HPUHATHS, €ro
HAaUMEHOBAHME, TEKCT, COOTBETCTBYIOIIMN €ro HaUMEHOBAaHUIO M COJIEpXKallluii yKa3aHUE Ha BUJ,
HAaUMEHOBAHME M JATy IPHUHATHA INPaBUI WIM UHCTPYKUUH, HOPMBI KOTOPBIX DPAa3bICHSIIOTCS,
KOHKPETH3UPYIOTCS WM JACTAIU3UPYIOTCS METOJAMYECKHMHU PEKOMEHJIALUSAMHU;  JOJIKHOCTD,
(bamunus, THULMAIB LA (ML), JOCTaBUBIINX METOAMUYECKUE PEKOMEHAALNH.

7.1.8. IlporpamMmbl M TUIaHBI JOJDKHBI COAEPIKATH CIEAYIOIINE O0S3aTeNbHBIE PEKBH3UTHI:
0003HaYeHME 1IIA JIOKAIBHOTO aKTa; MECTO M JIaTy IPUHATHS, HAUMEHOBAHUE U TEKCT JIOKAJIbHOTO
aKTa, COOTBETCTBYIOLIUE €T0 HAUMEHOBAHUIO.

7.1.9. lomxHOCTHAs MHCTPYKIMs paOOTHHUKA JJOJDKHA COJEPIKaTh CIEAYIOIIME pa3/ienbl: o0mue
MIOJIOKEHUS; IIpaBa, IIPENOCTaBisieMble paOOTHUKY W €ro O00s3aHHOCTH; B3aMMOJCHCTBUS;
OTBETCTBEHHOCTh 332 HEKAYeCTBEHHOC M HECBOEBPEMEHHOE BBINOJIHEHUE (HEUCIIOJIHEHUE)
0053aHHOCTEH, IPEAYCMOTPEHHBIX TOJDKHOCTHOM MHCTPYKIMEH; TpeOOBaHHS K paOOTHHKY.

7.1.10. Ilpm noAroToBKE JIOKaJIbHBIX HOPMATHUBHBIX AaKTOB, DPETYJIUPYIOIIUX COLUAIBHO-
TPYJOBbIE OTHOLIEHMs (HalpUMeEp, KOJUIEKTUBHBIH JOrOBOp, NpaBuUjia BHYTPEHHETO TPYIOBOTO
pacriopsiiika 1 Jp.) cieIyeT pyKOBOACTBOBATbCA PEKOMEHIALUSAMHU O HUX.

8. Ilopsiiok U3MeHeHus JTOKAJIbHBIX HOPMATHBHBIX AKTOB

8.1. JlokanbHbIE HOPMATHUBHBIEC AKTHI MOTYT OBITh U3MEHEHBI U JIOTIOJIHEHBI TOJIBKO MTPUHSATHEM
HOBOM pENaKIUU JIOKaJbHOTO HOPMATHUBHOTO aKTa B MOJHOM OObEME aKkTa — IMyTeM YTBEp)KIEHUS
HOBOT0 JIOKQJIbHOI'O HOPMAaTUBHOTO AKTa.

8.2. JlokanbHble HOPMATHBHBIE AKThl MOJJIEKAT W3MEHEHHUIO, JOIMOIHEHHIO B CIEAYIOIINUX
Cy4asix:

8.2.1. Peopranmzamus 1100 HU3MEHEHHE CTPYKTYpbl 00pa3oBaTEelbHON OpraHU3aluu C
M3MEHEHNEM HauMEHOBAHMS, IN0O 3aj1a4 U HANPaBJICHUHN JESTEIHHOCTHU.

8.2.2. 3menenue 3akoHoaTenbcTBa Poccuiickoin denepanu.

8.3. B cnyuasx, mpexycMoTpeHHBIX 1. 8.2. [TonoxkeHus: HOBBIM JTOKAIbHBIM HOPMATUBHBIN aKT
JOKeH OBITh TPHUHIT HE TMO3JHEEe CpPOKa, YCTAHOBJIEHHOI'O 3aKOHOAATEIhCTBOM Poccuiickoii
®denepanun, HOpMaTUBAMHU, JTUOO WHBIMU JIOKAJIHHBIMH HOPMATUBHBIMU aKTaMH OOpa30BaTEIbHOMN
OpraHu3allly, a Py OTCYTCTBUM YKa3aHUs HA TAKOW CPOK - HE MO3]IHEE 2 HEeIeNb C JaThl BCTYIUICHUS
B CHUIY JOKYMEHTA, MOBJIEKILIETO U3MEHEHHE JIOKATbHOTO HOPMAaTUBHOTO AKTa.

8.4. JlokanbHbIe HOPMAaTUBHBIE aKThl MOTYT OBITH JOCPOYHO U3MEHEHBI:

8.4.1. B ciyuyae BHeceHMS W3MEHEHUH B YyUpeAHUTEIbHBIE JOKYMEHTBl 00pa30BaTeIbHOU
OpraHu3alyu.

8.4.2. Jlna npuBeAeHUsS B COOTBETCTBHE C HM3MEHEHHBIMH B IIEHTPAJIM30BAaHHOM MOPSIKE
HOpMaTHBaMU O TPYJE.

8.4.3. 1o pe3ynpTaTaM aTTecTaliui pabOYUX MECT.

8.5. IlpennoxxeHne O BHECEHHHM W3MEHEHHH MOXKET HCXOAUTh OT JIOOOro opraHa W JIHIIA,
KOTOPBIA cOTJIacHO HacTtosimeMmy [loJokeHHI0 WMeeT MpaBO CTaBUTH BOMPOC O pa3paboTKe u
MPUHITHHA COOTBETCTBYIOIIETO JTOKAIBHOTO HOPMATUBHOTO aKTa TUOO yTBEPHKAATh ATOT JOKYMEHT.

9. OTMEHAa JIOKAJTbHBIX HOPMATHBHBIX AKTOB

9.1. CormacHo cr. 12 TK P® ocHOBaHMsAMH JUIsl TpPEKpalEHUs ACUCTBUSA JIOKAIbHOTO
HOPMAaTHUBHOTO aKTa WJIM OTJIEIbHBIX €ro MOJO0KEHUN SBIISIFOTCS:

9.1.1. HUcreuenue cpoka aAeWcTBUsA. Takas CHTyalds BO3MOXKHA, €CIU TIPH pa3paboTKe
JIOKAJIbHOTO HOPMATHBHOTO aKTa OBUT ONpeAeNieH mepuon ero aeiictBus. [lpu HacTymieHUu
YKa3aHHOTO CpOKa JIOKaJbHBIM HOpPMATHBHBIA aKT aBTOMAaTHYeCKHW yTpauuBaeT cuiry. OT
PYKOBOIUTENS HE TPEOYETCS M3TaHUS TOTIOTHUTEIbHBIX JOKYMEHTOB, TIOITBEPKIAIONINX ITOT (haKT.
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9.1.2. Ormena (mpuU3HAHUE YTPATUBIIMM CHIIY) JIOKaJbHOIO HOPMATHBHOTO aKTa JHOO
OTJENbHBIX €r0 MOJOXKEHUH IPYTUM JIOKAJIbHBIM HOPMaTUBHBIM aKTOM. Takasi CUTyalusl BO3ZHUKAET,
KOrJa HEoO0XOAWMO BHECTH HM3MEHEHHUS B JIOKAIbHBIM HOPMATHBHBIH aKT WM HPUHSATH HOBBIMA
JOKYMEHT, HallpuMep, IpU U3MEHEHHUSIX B 3aKOHOZAATeNbCTBE. B naHHOM ciydae mpu pa3zpaboTke
HOBOT'O JOKYMEHTa HE0OXOIMMO BKIIIOUUTH ITYHKT O TOM, YTO JIOKAJIbHBII HOPMATHUBHBIN aKT, paHee
peryaupoBaBIINN PABOOTHOLIEHUS, IIPEKpaIlaeT AECHCTBHE MOJHOCTBIO MIM B YaCTH OTAEIbHBIX
ITOJIOKEHUH.

9.1.3. BerymiieHue B CHITy 3aKOHA MJIM IPYTOr0 HOPMATHBHOI'O MPABOBOIO aKTa, COAEPIKAIEro
HOPMBI TPYJIOBOrO IIpaBa, KOJJIEKTUBHOIO JOrOBOpPA, COIVIAILIEHUS, KOIJa YKa3aHHbIE aKTbl
yCTaHaBJIMBAIOT 00Jiee BBICOKUH ypOBEHb IapaHTUIl paOOTHMKAaM 10 CPABHEHHUIO C JAECHCTBOBABIIUM
JIOKQJIBHBIM aKTOM. DTOMY IOJIOKEHHIO Koppecnonaupyer 4. 4 ct. 8 TK P®, cornacHo koTopoii He
[oJyIeXkKaT MPUMEHEHUI0 HOPMbI JIOKAIbHOTO AaKTa, YXY/IIAIOLIME I0JI0KEHUE PAaOOTHHUKOB I10
CPaBHEHHIO C YCTAHOBJIEHHBIM TpPYJOBBIM 3aKOHOJATEIbCTBOM M JPYITMMH HOPMAaTHUBHBIMU
IIPAaBOBBIMU AKTaMH, COJEp)KALIMMHU HOPMbI TPYJIOBOIO IIpaBa, KOJUIEKTUBHBIM JIOTOBOPOM,
COTJIALLIEHUSIMHU.

CrnenoBarenbHO, €CJIM NPUHAT 3aKOH MJIM JIpyroil HOpMAaTHBHBIM IPAaBOBOM  axT,
YCTaHABJIMBAIOLINIA 00Jiee BBICOKHI ypOBEHb TapaHTHil paOOTHHUKAM IO CPaBHEHUIO C JIOKAJIbHBIM
aKTOM, JIEHCTBHE JIOKaJIbHOTO HOPMAaTUBHOI'O aKTa WIIM OTJENIbHBIX €r0 MOJI0KEHUH NpeKpalaeTcs.

B osrom cinyyae HeoOXOAMMO U3AaTh MPUKA3 O NPEKpallleHUU JAEUCTBUS JIOKAJIBHOTO
HOPMATHBHOTI'O aKTa U 03HAKOMUTh C HUM pabOTHUKOB 00pa30BaTeIbHON OpraHU3alMy 0] pOCIHUCH.

10. [Topsaaok 03HAKOMJIEHHUS € JTOKAJIbHBIMM HOPMATUBHBIMHM AKTAMHU U UX XPaHeHHe

10.1. O3nakomiieHHue paOOTHUKOB C JIOKAJbHBIMM HOPMATHUBHBIMU aKTaMH ITPOU3BOJIUTCS
Mociie MX YTBEPXKIEHUS B TeueHue | (OJHOro) mecsdlla ¢ MOMEHTa YTBEPKACHHS JIOKAIBLHOTO
HOPMaTHUBHOTO aKTa.

10.2. B coorBercTBUU C 4. 2 cTaThu 22 TK P® pabGoronaTenp 0053aH 3HAKOMUTH paOOTHUKOB
oA POCHHCh C TPUHUMAEMBIMH JIOKAJbHBIMH HOPMATUBHBIMU aKTaMH, HEMOCPEICTBEHHO
CBA3aHHBIMU C UX TPYJOBOH JESITEIBHOCTHIO.

10.3. OcoOble mnpaBwia MPETyCMOTPEHBI IS CIIy4yaeB O3HAKOMJICHUS C JIOKAJIbHBIMU
HOPMAaTUBHBIMH aKTaMH JIMI[, TMOCTYMAamoIMX Ha paboTy. byaymmii pabGOTHHUK 3HAKOMHUTCS C
JIOKaJbHBIMU HOPMATHBHBIMU aKTaMU TIPH 3aKIFOUEHUU TPYIOBOTO JOTOBOPA /IO €0 MOAMUCAHHUS.

10.4. TIucbMeHHBIM TOATBEPKICHHEM TOro (pakTa, YTO COJEpKaHHWE aKTa JIOBEACHO 0
CBeNIeHUsI PA0OTHHKA, CIYXXUT BHM3a O3HAKOMIICHMS, & MMEHHO TOJIMUCh PA0OTHHKA Ha JIUCTE
O3HAKOMJICHUS, TJIE IOJDKHBI OBITh YKa3aHbI €ro (haMuIus, UMsi, OTYECTBO U JaTa O3HAKOMJICHHSI.

DTOT JHUCT MpUaraercss K KaKIOMY JOKaIbHOMY HOPMAaTUBHOMY akKTy, HYMEpYyeTcs,
MPOIINUBAETCS U CKPEIUISIETCS MeYaThi0 ¥ MOJMUCHIO TOKHOCTHOIO JIUIIA.

10.5. O3HakomieHHE C JIOKaJbHBIMH HOPMATUBHBIMH aKTaMU JIMI, HAXOAMBIIUXCS B
JUTUTEIHHBIX KOMAaHIUPOBKaX, OTMYCKaX, B TOM YHUCJIE OTIYCKE 10 OEpEMEHHOCTH U POJaM, YXOy 3a
MaJIOJICTHUM pEOCHKOM, a PaBHO JIMIl, HA JUIMUTEIbHBIH CPOK OCBOOOXKIIEHHBIX OT PabOTHI IO
MEAUIIMHCKUM MOKa3aHUsIM, IPOU3BOIUTCS B TIEPBHIi IeHb BBIX0/1a TAKUX PAOOTHUKOB Ha padoTy.

10.6. OpuruHabl JOKAJIBHBIX HOPMAaTUBHBIM aKTOB, O3HAKOMJICHHE PAOOTHHKOB C KOTOPHIMU
MPOU3BOJIUIIOCH, C OTMETKaMU pPa0OTHHUKOB OO0 O3HAKOMJICHHHM OCTAIOTCS HA XPaHEHWU B OTIEINe
KaJIpOB.

10.7. Bce nokanpbHble HOPMAaTHBHBIE aKThl XpaHATCS COBMECTHO B Jene (mamke). B ciydae
MPUHATHAS HOBBIX JIOKAIBHBIX HOPMAaTHUBHBIX aKTOB, WX OPHUTHHAIBI TOMENIAIOTCS B
COOTBETCTBYIOIIYI0 manky. [Ipum sTom, Ha paHee NEHCTBOBAaBIIEM JIOKAJIbBHOM HOPMAaTHBHOM aKTe
JieNiaeTcsl OTMETKa 00 yTpaTe UM CUJIBL.

10.8. Konuu nokaabHbIX HOPMATUBHBIX aKTOB, OTHOCSIIUECS K ACSATEIbHOCTU MOApa3AeIeHUN
U JIOJDKHOCTHBIM OOSI3aHHOCTSIM €T0 COTPYIHHKOB, OCTAIOTCS Ha XPAaHEHHH B COOTBETCTBYIOIIMX
CTPYKTYPHBIX MOAPA3ACIICHUSIX.

11. 3akar04uTEJIbHbIEC N0JI0KEHUS

11.1. Hacrosimee [lonokeHne BCTymaeT B CUJIy C JIaThbl YTBEPXKACHHUS €r0 PYKOBOJUTEIEM
o0pa30BaTeNpbHON OpraHu3allid W yTpauuWBaeT CUJIy B cliydae HpuHATHS HOBoro I[lomoskeHus o
JIOKAJIbHBIX HOPMATUBHBIX aKTaX.



11.2. Bee Ilpunoxenus x Hacrosuiemy llonokeHuto, a paBHO HW3MEHEHHS U JIOIOJHEHMUS,
SBJISIIOTCS] €70 HEOTHEMJIEMBIMH YaCTSAMHU.

11.3. M3MmecHEeHUS W MOONOJNHEHHS, BHECCHHBbIE B HacTosmee IloiloxkeHue, eciu HHOE HE
YCTAQHOBJIEHO, BCTYNAlOT B CUIYy B Iopsake, npeaycMorpeHHoM ais [lonoxenus. M3meHenus u
JIOTIOJIHEHNUS, BHECEHHBIE B HacTosdwlee [lonoxenue, TOBOAATCS 10 CBEAEHUS YKa3aHHBIX B HEM JIUI]
He Mo3/jHee 2 He/leb ¢ MOMEHTA BCTYIUIEHUS €r0 B CUILY.

11.4. Bonpocsl, He yperyaupoBaHHble HacTosmuM [lonoxeHuem, moiekaT yperyaupoBaHuIo
B COOTBETCTBHUHU C JICHCTBYIOIIMM 3aKOHOAATENbCTBOM P® M MHBIMM JIOKaJbHBIMH HOPMAaTHBHBIMU
aktamu OpraHu3aiui.
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